Government Manual

Add a New First Level Sub Agency

Step 1.  Select Agency from the Menu and click on Edit.
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Step 2. Click on the Add First Level link for the following Agency: Department

Of Defense I.

Agencies

Agency Category Add Child Sort Order

| v v v
» E’ Depariment Of Defense Test Boards, Commissions, and Commitiees Add First Leve|
y T GOVERNMENTPRINTING OFFICE Jugivial Branch g FiretLevel
» E’ The Gupreme Gourt 0fThe United States Executive Branch: The President Add First Level
» T DeparmentofJustice 6006 Eyecuive Branch: The President Add FirstLevel [ ]
» T DEPARTMENT OF COMMERCE?34 Eyecuive Branch: Departments Add FirstLevel
> T DepatmentOfThe Treasuy Execuive Branch: Depariments Add FirstLevel ]
> E  DepetmentOfDeisnsel Boards, Commissions, and Commritiees
s T DeptofConnene™ ™= Exeruve Branch: Depariments Add First Level ]

Save SortOrder
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Add a New First Level Sub Agency

Step 3.

Enter the following information for the Department of Airforce agency:

Agency Name, Organization Chart, Footer, Email, URL, Introductory Note, and
Introductory Note Paragraph

Name of Current Entity

Agency Info

" Category Type:

" Agency Name;

* Sort Order:
Organization Chart:

View Document:

Footer:

Email:
LRL:

Introductory Note:

Introductorny Note
Paragraph:

e Publizhing
Histary

Department Of Airfarce
1

Select

Click Herel

For further information concerning the Departrment of the Air Farce,
contact the Office of the Director

of Public Affairs, Department of the Air Force, 16590 Air Force
Pentagon, Washington, DS 203301670,

i, 2T il

ECITORIAL MOTE:

The Department of the Air Foree did not meet the puhblication
deadline for submitting updated information of its activities,
functions, and sources

ofinformation as required by the automatic disclosure provisions
ofthe Freedom of

Infarmation Act (5 LS C. 552(3}(1}(&}}]

Save
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Add a New First Level Sub Agency

Step 3.1

Organization Chart: Click on the|

Select

| button in the

Organization Chart. An explorer window pops up.

Crganization Chart:

Step 3.2

Select

Category Type: Select a file to upload and click on open.

Getting Started

To begin searching within the

File Upload

D

Iy Recent
Documents

Desklop

Iy Documents

ty Computer

My Metwork
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Loak in: | ) Work

= pxA

v @2 E
I Indexing L) SourceSafe
)Infrastruchure =500
[C)ISOImager IE)webProjects
DiLeave B2_UsingDelegated.doc
EIMetasScan B2 _UsingDelegates.doc
[)MoveToTesteProd B2 _UsingDelegatesiii.doc
(CMew Folder B customerCopy_GaviManual.xls - -
) Mew Folder (23 11} Delegates :_';W Publishing
([CPictorial [ GavernmentManual, mdf - —
[CIRadControls [ & Governmentianual_log. Idf nd Committees 4
CRefarence 2 IncrementSartOrder sql
[C)Research B TFS.doc
[CScanCraw! B TFSInstallation.doc
) ServerManagement
[CS0C0M | Select |
d] £
File name: |Delegates.doc hd | [ Open ]
Files of type: |AII Files w | [ Cancel ]

Step 4.
Step 5.

Click on the Save button.
Repeat steps 2 through 4 to add multiple first level sub agencies.

Agencies
Agency Category Add Child Sort Order
4 4 I
> = Department Of Defense Test Boards, Commissions, and Committees Add First Level
> B GOVERMMENT PRINTING OFFICE Judicial Branch A First Level
> Z‘ The Suprerme Court O The United States Exgcutive Branch: The President Add First Level
> Z‘ Department of Justice 6006 Executive Branch: The President Add First Level l:l
> [ DEPARIMENT OF COMMERGE23 Execuive Branch; Departmens Ado Firs Levsl
> Zl_ Department Of The Treasury Executive Branch: Depariments Add First Level l:|
v Department Of Defense | Boards, Commissions, and Commitiees Add First Level
Agency Category Add Child Sort Order
T ' T
> -i\ Denartrent Of Aitforce Baoards, Commissions, and Committees Add Second Level
> Z‘ Dept of Commeree** *= Executive Branch: Departments Add First Level l:l

Save SortOrder
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